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T0: Records Administration Branch FROM: (DIRECTORATE AND OFFICE) [lej)
702 Magazine Bullding DDI/Information Requirements 5
SAFES TO%AL ES.HXEDSAFES
2 Drawver (under desk) 39
o Drawer (free standing) 18
i Drawer (correspondence) "
5 Drawer (correspondence ) 8
A1l purpose (with doors)
Map and Plan File
Kardex ( Slides) )
5 - Drawer Card (_3x5 size card; __60"  inches per draver ) 1

- Drawer Card ( size card; inches per drawer)

OTHER (describe)

TOTAL NO. OF CABINETS

CABINETS ON HAND

4 Drawer (correspondence)

5 Prawgr_(cpr;eppondggqe)

Map Cabinet Sectlons

Other (Describe) Storage Cabinet: 41 1/2w x 18 7/8d 1
Side Files: 41 1/2wx 18 7/84d i
Storage Cahinet: 36 1/8w x 28 1/8 D 1
StoragerCabinet.: 736W x 18 d o | 1
Storage Cabinet: 36w x 18d 1
Storage Cabinet: :~36w x 20d 1
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Continue on reverse side:
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UNIT NUMBER TOTAL TOTAL
Correspondence type
Library type (Open Shelf) 36W x 20 D 36 2 7 14 25.4
Bock Case Sectlons 33w x 13 1/8D 33 12 |1 12 76. 8
Tgpe shelw_res 7 7
Conserv-A-File (roll out units) < /
19W % 20D o 2 |2 | s 12 || so.
36W x 20D L 36 \4 5 20 \ 50. 8
. . ,,‘__;,7, B 4 o> \
Conserv-A-File V (Side Roll) -
36Wx 17D 36 /5 12 60 (56.25
36W x 17D ) 36 \3 13 | 36 k 33.175
OTHER (describe)
Steel Bookcase, 22Wx18D 22 8 2 16 22.
Cabinet (Orange) 72 2 7 14 20
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Tnelude number of secure and vault areas in which records are stored 2
Room 2G40 and 2G28, Headquarters. ]
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